Date

To whom it may concern, Dear Teacher, Dear Friend, etc.,
My name is ____________, and I will be a student in your class during the 2010-2011 school year. I went to _______________________ (middle school) before coming to Berkeley High, where I was student in Life Academy last year. I enjoy the following types of assignments most: (make a list of the types of assignments you enjoy most… like group work, individual work, presentations, research papers, essays, etc.). I struggle with the following types of assignments: (make a list of the assignments you struggle with the most).

Last year I did my best work in _________________________ (the class(es) where you feel you did your best work), because _________________________ (explain why you were successful in that class). I struggled in __________________________ (the class(es) you struggled in), because _______________ (explain why you struggled). Overall, I have improved in the following areas since middle school ______________________________ (like attendance, attitude, turning in HW, etc.), but still need to work on ___________________________ (what do you still need to work on?).

In order to help me succeed I need a teacher who is __________________________ (understanding, patient, strict, etc.) because _________________________ (explain what they can do to help you succeed). My favorite teacher in the past was ______________________, because _______________________. My favorite subjects are _______________________________, because ________________________________. 
I have enjoyed reading _________________________ (names of book(s) you liked) because __________________ (explain what you liked about them). I plan on participating in the following activities this year _______________________ (write down any after-school activities or clubs you will participate in – like sports, church, youth groups, tutoring, etc.).

Sincerely / Thanks / See you soon,
Your name

