SSJE BEST/Starting Blocks

Informational Interview Assignment

Due: On or Before April 8th


This assignment will have four components
1. Interview Request Letter
2. Prep Questions

3. Final Write Up

4. Thank You

Format 
Each component must be typed and turned in via email to Ms. Ford & Mr. B. 

Details
Interview Request Letter:

Use the format provided in the handout. Every student will have a meeting with Ms. Ford or a mentor before March 18th to ensure you are progressing on this project and that you are able to connect with someone in one of your areas of interest. The schedule for these meetings will be posted on the cabinets.  If you already have some one in mind to reach out to, you may proceed before your one on one meeting.

Prep Questions:

Please use the questions on the handout to guide your preparation.  This component should include a list of at least 15 questions you plan to ask.  This section must also include answers to the following questions about the company that the person you will be interviewing works for:

What is the company name?

What products do they make? / What services do they provide?

What kinds of customers does the company serve?

What is the company history?

Final Write Up:

Your final write up should be written in paragraph form and should include an organized summary of what you learned during your conversation as well as what your next steps will be as a result of this conversation.  Your write up should be at least one page single-spaced, 12 pt font.  

Thank You:

For this component, cc Ms. Ford & Mr. B when you send your thank you note. 

Questions?
Ms. Ford: 
Elanaford@yahoo.com
Mr. B

mrbenaderet@gmail.com
